MEMBERSHIP RESPONSIBILITY AGREEMENT

As a member of the Lake Forest Park Cooperative Preschool, I recognize that it will be my responsibility to contribute my time and abilities towards the successful operation of the preschool.

These duties include: (please initial next to each item):

1. ​​​______
With regard to class participation: 
a. I will arrive on time and participate for the entire class period or excursion on my assigned workdays.

b. In the event that I am unable to attend the entire class I will contact my Class Coordinator and will be responsible for securing a substitute or making alternate arrangements so that the children of my work partner(s) may attend.

c. On my non-workdays my child will be picked up on time.
2. ______With regard to tuition:

a. I will pay monthly tuition before the end of the first week of the month.  I understand that tuition must be paid September through May regardless of holidays, illness, vacations, bad weather, short month, etc., to retain my space in the class.
b. September’s tuition is due by July 15.   In order to ensure full enrollment, if I do not pay by this date, or if I do not make late-payment arrangements with the Treasurer, my child may be “bumped” from the class by a child on the waiting list.  If I do not make late-payment arrangements with the Treasurer, and my child is still registered because there was no waiting list, a late fee of $10.00 will automatically be assessed after August 15.
c. Because of monetary constraints and the fundamental cooperative nature of our preschool, if I make no effort to contact the treasurer to submit financial aid documents and/or to pay the monthly tuition within 30 days after it is due, my child will no longer be able to attend classes.

3. ______
I will participate on a committee or serve on the preschool Board (See the committee sign-up board, your Handbook, or your Class Coordinator for further information.  There is a wide spectrum of committees that can incorporate your personal interests while working within your specific time constraints).  
4. ______
I will attend all required evening class meetings and parent-education meetings. These meetings occur once a month (9 times a year for 3/4s and Pre-K; 7 times a year for Toddlers and 2/3s) and are part of the SCC course requirements. Class meetings allow members to discuss individual class issues, preschool business, and the upcoming month’s classroom activities.  If I am unable to attend an evening meeting, I will arrange a make-up through my class coordinator and instructor. 

5. ______
I will attend all class time parent education discussions. This is part of the Shoreline Community College course requirements.  Parent education meetings and discussions develop members’ role in the classroom.  I will arrange make-ups with the instructor.

6. ​​______
I will complete quarterly parent-education assignments as part of the Shoreline Community College course requirements.  This assignment can be as simple as sharing a favorite book with some children in class or copying a parenting article to share with your classmates.

7. ______
I will clean a designated area of the preschool on the weekend as scheduled, or will complete the cleaning “buyout” option.  If I can’t clean on my assigned weekend, I will find a substitute to take my place. When the school is fully enrolled cleaning should entail roughly the following amount:  Toddlers – 1 area per year, 2/3’s – 2 area per year, 3/4’s and Pre-K – 3 area per year.  In the current school year, the cleaning buyout and/or substitute will cost $30 per area.  The number of people able to buy out, will be determined on a first-come first-served basis, and is dependent on the number of people willing to clean in their place.

8. ______
I will participate in a fall or spring work party for a minimum of three hours, and the end-of-the-year cleaning, for a minimum of two hours. If I am unable to attend one of the work parties or fulfill alternative arrangements, a fee of $75 will be assessed.

9. ______
I will fulfill my fundraising requirement as determined by the Preschool Board. The amount due for the 2010-2011 school year is $160.00 (for one child). This requirement can be fulfilled in the following ways: 
a. Cash buyout of amount due 

b. Sale of school fundraising products – Amount of profit credited towards fundraising obligation varies dependent on product. Please refer to the fundraising handout or the preschool website for details.

c. Procurement of auction items – 50% of value of item is credited toward your fundraising obligation. 

d. Combination of the above.

Members must complete 50% of their fundraising obligation by January 10th with the total balance due by April 30th.

10. ______
I will provide a nutritious snack for my child’s class as scheduled.  If classes are full, the frequency of this responsibility is roughly as follows:  Toddlers – once every 16 work days, 2/3’s – once every 10 work days, 3/4‘s and Pre-K – once every 7 workdays.
11. ______
When I transport children, I will carry adequate insurance coverage: Washington State law requires a minimum insurance coverage of $25,000/$50,000/$10,000 Split Limit Liability ($25,000 for single person injury/$50,000 entire accident injury/$10,000 property) or $60,000 Single Liability.  However, Washington State Community Colleges recommend that minimum liability limits of $100,000 per person and $300,000 per occurrence be in effect while transporting preschool children to/from preschool functions.  If I do not have automobile insurance, I will not transport preschool children other than my own without written parental permission.
I agree to abide by the Bylaws and policies of the preschool as outlined in the Lake Forest Park Preschool Cooperative Handbook and this document.

I understand that if I do not fulfill these duties, I risk losing my child’s enrollment.  

I recognize that for as long as I am enrolled in good standing in this program, I am entitled to student services at Shoreline Community College and other facilities, such as free or reduced admission to speakers, plays, concerts and other performances and use of the Shoreline Pool.

I also recognize that it is my right and duty to suggest improvements and/or report dissatisfactions in the operation of the cooperative preschool.  I can give this information to my Class Coordinator, the Director, or the Chairman of the preschool Board.

This document only intends to define the agreement between the signing parent and Lake Forest Park Cooperative Preschool.  This Cooperative Preschool and its Board members are not liable for accidental injuries or incidents occurring at the preschool, on the preschool grounds, or during excursions.

PARENT’S PRINTED NAME __________________________________ CLASS 

PARENT’S SIGNATURE_______________________________________ DATE

Updated August 2010
